
LIFEHOUSE CHURCH 
P a s t o ra l Te a m  Ass is t a n t  

 
P rim a ry ro le : t o  w o rk  w it h  a d m in is t ra t ive  s t a ff, o ve rse e  c o m m u n ic a t io n s , 
a n d  su p p o rt  t h e  p a s t o ra l t e a m , u n d e r t h e  le a d e rsh ip  a n d  d ire c t io n  o f t h e  
Le a d  P a s t o r. 
 
ROLE: 

● P a s t o ra l Te a m  Ass is t a n t  
 
REQUIREMENTS: 

● A s t ro n g  c o n s is t e n t  re la t io n sh ip  w it h  Ch ris t  
● Exp e rie n c e  in  a n  a d m in is t ra t ive  s t a ff ro le  
● Exp e rie n c e  in  P la n n in g  Ce n t e r, Ch u rc h  Ce n t e r a p p  a n d  c h u rc h  

s t ru c t u re /p ro t o c o l 
● Exp e rie n c e  in  so c ia l m e d ia /w e b s it e  d e s ig n  

 
RESP ONSIBILITIES: 

● Ove rse e  P la n n in g  Ce n t e r a n d  t h e  Ch u rc h  Ce n t e r a p p  
● Cre a t e  g ra p h ic s /vid e o s  fo r so c ia l m e d ia  
● Op e ra t e  so c ia l m e d ia  a n d  o n lin e  p re se n c e  
● W o rk  w it h  w e b s it e  t e a m  o n  u p ke e p  a n d  u p d a t e s   
● Ove rse e  a n d  fa c ilit a t e  b u ild in g  u se  (i.e . m in is t ry u se , re n t a ls , u p g ra d e s , 

e t c .) 
● Be  a  su p p o rt  t o  Life Ho u se  p a s t o ra l s t a ff 

 
SP IRITUAL AND CHARACTER EXP ECTATIONS: 

● Bo rn -a g a in , Sp irit -fille d  b e lie ve r, le a d in g  a  c o n s is t e n t  Ch ris t ia n  life  
● Ch ris t -like  e xa m p le  t o  o t h e rs  in  a t t it u d e  a n d  c o n d u c t  
● Co m m it t e d  t o  p e rso n a l w e lln e ss  a n d  p e rso n a l sp irit u a l d e ve lo p m e n t  
● Exh ib it in g  a  s t a b le  a n d  vib ra n t  h o m e  life . 
● Op e ra t in g  in  lin e  w it h  Life Ho u se ’s  c o n s t it u t io n  a n d  P la n  t o  P ro t e c t  

p o lic y 
 

SKILLS AND SP ECIFICS: 
● St ro n g  in t e rp e rso n a l sk ills  
● Te a m  p la ye r - u n it y is  a  t o p  p rio rit y  
● P la n n in g  a n d  a d m in is t ra t ive  sk ills  
● Ap t it u d e  fo r w o rk in g  w it h  so c ia l m e d ia  
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● Skille d  in  p h o t o g ra p h y a n d  vid e o  p ro d u c t io n  
● Skille d  in  g ra p h ic  d e s ig n  
● Qu a lifie d  t o  le a d , t e a c h , a n d  e q u ip  o t h e rs  in  u s in g  P la n n in g  Ce n t e r  
● Tru s t w o rt h y a n d  a b le  t o  m a in t a in  c o n fid e n t ia lit y 
● Ac c o u n t a b le  t o  t h e  Le a d  P a s t o r 
● P a rt ic ip a t e s  in  a n  a n n u a l s t a ff e va lu a t io n  

 
STAFF CORE VALUES: 

● CHARACTER  
W e  a re  c a lle d  t o  live  a b o ve  re p ro a c h . As  le a d e rs  o u r jo b  is  t o  h a ve  a  s t ro n g , 
in t im a t e  re la t io n sh ip  w it h  Ch ris t  FIRST a n d  le a d  se c o n d . 

● CALLING 
Go d  c a lls  u s  in t o  a  p la c e  o f le a d e rsh ip . W e  d o n 't  w a n t  a  w a rm  b o d y t o  fill a  
ro le ; w e  w a n t  t h o se  w h o  Go d  h a s  c a lle d  t o  rise  u p  a n d  s t e p  in t o  a   
c a llin g . 

● UNITY 
As  a  c h u rc h , p a rt  o f o u r DNA is  t o  b e  a  fa m ily. Le a d e rs  se t  t h e  t o n e  fo r u n it y 
in  t h e ir m in is t rie s . As  le a d e rs  w e  a re  c a lle d  t o  b e  p e o p le  w h o  va lu e  u n it y, 
c e le b ra t e  o t h e rs , a n d  c o n s t a n t ly c re a t e  a  fa m ily a t m o sp h e re . 

● W ORK ETHIC 
As  le a d e rs , w e  s t rive  t o  w o rk  h a rd  a n d  h o n o u r Go d  w it h  o u r t im e  a n d  fo c u s . 
W e  s t rive  t o w a rd  b e in g  se rva n t -h e a rt e d , in t e n t io n a l le a d e rs  w h o  g e t  t h in g s  
d o n e . 

● BALANCE 
W e  a re  c a lle d  t o  h a ve  a  t h rivin g  re la t io n sh ip  w it h  Ch ris t  firs t  a n d  fo re m o st  
fo llo w e d  b y h e a lt h y fa m ily/re la t io n sh ip s . W e  va lu e  s t a ff t h a t  a re  a b le  t o  
c o n s is t e n t ly ke e p  p rio rit ie s  in  b a la n c e  in  life . 

● FLEXIBILITY 
Th in g s  h a p p e n , se a so n s  sh ift , c h a n g e s  a re  h e a lt h y. As  le a d e rs  w e  w o rk  t o  b e  
fle xib le  a s  t h in g s  c o m e . W e  a d a p t  a n d  re fo c u s  t o  a c h ie ve  g o a ls . 


